
_________________________________________________________________________________________ 

 

Assignment Title:  Associate Editor – Die Mennonitische Post 
 
_____________________________________________________________________________________ 

 
Reports to: Managing Editor, MCC Canada 
FTE: 0.8 
Location: Steinbach, MB 
Canada: Grade: 5   Overtime Status: Non-Exempt 
% Travel Required: 0-5%  
Resumes Accepted Until: June 30, 2019 
Start Date:  August 15, 2019 
_________________________________________________________________________________________ 

 

All MCC workers are expected to exhibit a commitment to: a personal Christian faith and 
discipleship; active church membership; and nonviolent peacemaking.  Please indicate 
in your cover letter or resume how you meet these requirements. 
MCC is an equal opportunity employer, committed to employment equity. MCC values 
diversity and invites all qualified candidates to apply. 
 
Only those candidates who are legally eligible to work in Canada should apply. 
 

Synopsis: 
 
The associate editor is responsible to assist with all aspects of the production of the 
bi-weekly newspaper, the Mennonitische Post, under the direction and supervision 
of the managing editor.  This includes tasks such as typesetting. writing, translating, 
editing, proofreading, and layout.  The associate editor works in close collaboration 
with the managing editor, assuming responsibility for some aspects of the paper 
under the direction of the managing editor.  Flexibility and the capacity for 
collaboration and teamwork are key characteristics in this role.   
 

To apply: Please upload a cover letter and resume as one document at 
www.mcccanada.ca 

 

Qualifications    
 

• Minimum High School Diploma, relevant university education would be an asset. 

• 1+ years of previous office experience and ability to work in an open office 
environment 

• Proven bilingual competency in German and English (written and oral). Should 
also understand and speak Low German 

• Basic computer literacy (e.g., Windows, Word and Excel)  

• Demonstrated organizational skills and competence in detail work 

• Flexibility, willingness to help where and when needed 



• Ability to take initiative and assume responsibility, sometimes with little 
supervision, and to follow through reliably and consistently 

• Ability to work well under pressure and with deadlines 

• Knowledge of publishing and design software (InDesign, Photoshop) an asset 

• Maintaining a high level of integrity, reflecting Christian respect and Christ’s 
unconditional love to those we serve, including the staff and volunteers, the 
customers and the local community and active in a Christian community  
  

Contact/Relationships: 
This position is supervised by the Managing editor of the Post, and takes some direction 
from the office manager.  The associate Editor works closely with Mennonitische Post 
store staff, and associates with colleagues within MCC Canada.  External contacts may 
include MCC international workers in countries where the Mennonitische Post is 
distributed, and local contacts in those countries who help with distribution, and are 
sources for news from their area.   
 
Supervision:   
This position does not have supervisory responsibility.  
 
Complexity/Competencies: 

• An understanding of the complex world of Low German Mennonites, and the 
capacity to see beyond the surface stereotypes. 

• The capacity and desire for ongoing learning.  

• Ability to break down complex concepts into understandable pieces for all 
audiences.  The capacity to write in a simple and readable style for an audience 
of low-German speaking Mennonites, many of whom have access to only the 
often-limited education in the colonies.  

• The flexibility to work collaboratively within a small team to do what needs to be 
done which may occasionally be outside the specifics of the job description.  

 
Initiative and Ingenuity: 

• The creativity to continually produce, select, and adapt material to the needs of a 
very specific audience with specific limitations and needs. 

• A demonstrated commitment to continued professional growth and development. 
 
Communication/Interpersonal Skills: 

• Professional written and oral skills with the ability to be persuasive and critical, 
complimentary and encouraging, objective and helpful. 

• Excellent listening skills and the intuitive ability to read and understand co-
workers and the MCC audience. 

• The identification of and ability to nurture creativity to benefit the organization. 
 
 
 
 



Mental/Physical/Visual Demand:  

• The job requires the capacity to deal with the stress of constantly working under 
the pressure of deadlines.  When one deadline is met, there is another one on 
the immediate horizon. 

 
End Result: 

• The associate editor is expected to collaborate closely on the bi-weekly (or three 
weeks) production of a high-quality newspaper for the very specific audience of 
the Low German Mennonites across the Americas.   

 
Major Responsibilities:    
Writing, typesetting, translating, proof reading, editing, layout – 80% 
Other office duties – 20% 
 

Duties: 
 

• Editing and proofreading of all POST content 

• Typesetting of large portions of the contents of the paper, including letters, 
columns and other contents 

• As necessary, translating of stories, columns, information, research 

• Assuming responsibility for parts of the content of the paper, as assigned by 
the managing editor 

• Helping with layout of paper 

• Taking responsibility for written permissions and copyright 

• Writing, reporting, some photography 

• Assisting with mailing and shipping 

• Helping with material and photo filling, archives 

• General office duties as required 

• Assuming all editorial duties in the absence of the editor 
 

Location Description: 
 

Die Mennonitische Post (POST), a German newspaper published and distributed 
bi-monthly by MCC Canada (MCCC), is a tool to connect and communicate with 
the many Low German speaking colony Mennonites scattered throughout Canada, 
the US, Mexico and South America.  An additional publication is DAS BLATT, a 
monthly children's journal that is used as a literacy tool by many school teachers in 
Low German Mennonite schools. The POST also has a very active book ministry, 
selling books (4000+ titles annually) and gospel music in several satellite offices 
staffed by volunteers. This MCC program was started in 1977, and has grown over 
the decades to serve tens of thousands of people across the Americas.  Current 
distribution numbers are some 13,000 Posts bi-weekly, and some 15,000 Blatts 
monthly.   

 

This position works out of the Post location in Steinbach, MB.  Steinbach was 
founded in the late 19th century as a farming-service community.  Since then, it 



has grown to be a major urban and service center, with a trade area that 
comprises the majority of southeastern Manitoba.  Though predominantly 
Mennonite, many nationalities are represented in the area. 

 
The City of Steinbach is a community of 15,000 residents, and is located 
approximately 61 km southeast of Winnipeg. A total of approximately 50,000 
people reside within a 25-km radius of Steinbach. 

 
Situated in the middle of the North American continent, Steinbach has a 
continental climate with warm summers and cold winters, and four distinct 
seasons. Average summer temperatures are around 25 degrees Celsius, and 
average winter temperatures around -13 degrees Celsius. 

 
 

 

 

 

 


